UBND HUYEN NAM DONG  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUNG TAM PT QUY BAT Poc 1ap - Tu do - Hanh phc
S6: 0é /Qb-PTQD Nam Doéng, ngay o\ thang &*nam 2021
QUYET BINH

vé viéc ban hanh Quy ché quan ly va st dung tai san cong
tai Trung tam Phat trién quy dat huyén Nam Dong

GIAM BOC TRUNG TAM PHAT TRIEN QUY PAT
Can ct Luat quan ly, str dung tai sdn cong ngay 21 thang 6 nam 2017;

Can clt Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 cla
Chinhpht quy dinh chi tiét mot so diéu cla Luat Quan ly, str dung tai san cong;

Can clt Thong tw s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 huéng
dan moét s6 ndi dung ctia Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam
2017 ctia Chinh pha quy dinh chi tiét mot so diéu cua Luat Quan ly, st dung tai
san cong;

Can clr Quyét dinh s6 50/2017/QD-TTg ngay 31 thang 12 nam 2017 cla
Tha twéng Chinh phl quy dinh tiéu chuan, dinh mic sir dung may moc, thiét bi;

Can ctr Quyét dinh s6 42/2018/QB-UBND ngay 08/8/2018 ctia UBND tinh
Thira Thién Hué ban hanh quy dinh phan cdp quan ly tai sdn cong tai co quan, to
chirc, don vi thudc pham vi quan ly cta dia phwong trén dia ban tinh Thira Thién
Hué;

Can ctr Quyét dinh s6 489/QDB-UBND ngay 26/4/2013 vé viéc Quy dinh
chirc ndng, nhiém vu, quyén han, co cau to chirc va co ché tai chinh ctia Trung tam
Phat trién quy dat huyén Nam Bong;

Can ctr Bién ban hop co quan ngay 31/05/2021 vé viéc thdng qua Quy ché
chi tiéu ndi bo va quy ché quan ly va st dung tai san cong tai Trung tam Phat trién
quy dat huyén Nam Bong;

Xét dé nghi cuia ké toan don vi.

QUYET BINH:

Dbiéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly str dung tai san
cbng tai Trung tm Phat trién quy dat huyén Nam Bdng gom 04 chuong, 16 diéu.

Diéu 2. Giao trach nhiém b6 phan ké toan co quan to chirc thic hién theo
ding quy ché nay.

Diéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky

Diéu 4. Ke toan, Chu tich cong doan va toan thé can bd cong chirc, vién
chirc Trung tdm Phat trién

Noi nhan:

. Nhu diéu 4;

- UBND huyén;

- Phong TC-KH;

- Kho bac NN huyén;
- Luu VT.
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QUY CHE
QUAN LY VA SU DUNG TAI SAN CONG TAI co QUAN
(Ban hanh kém theo Qb sb: ¢¢/QD-PTQD ngaydi/ 06/2021
clia Trung tdm Phét trién quy dat

CHUONG |
NHUNG QUY BINH CHUNG

Diéu 1: Co so phap ly dé xay dwng quy ché:

Can cr Luét quan ly, st dung tai san cdng ngay 21 thang 6 nam 2017;

Can c* Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh pha quy dinh chi ti€t mot s6 diéu cltia Luat Quan ly, st dung tai san cong;

Can ct Théng tv s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 huéng
dan mot s6 ndi dung cla Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nam
2017 cua Chinh pha quy dinh chi tiét mot s6 diéu cua Luat Quan ly, st dung tai
san cong;

Can ctr Quyét dinh s6 50/2017/QB-TTg ngay 31 thang 12 nam 2017 cla
Thi twéng Chinh pha quy dinh tiéu chuan, dinh mic st dung may maoc, thiét bi;

Can ct Quyét dinh so 42/2018/QB-UBND ngay 08/8/2018 cta UBND tinh
Thira Thién Hué ban hanh quy dinh phan cdp quan ly tai san cong tai co quan, to
chirc, don vi thuéc pham vi quan ly clia dia phwong trén dia ban tinh Thira Thién
Hué.

DBiéu 2. Muc dich xay dwng quy ché.

- Tao quyén chl dong trong quan ly tai chinh, quan ly si dung tai sdn nha
nuac.

- Nang cao y thirc trach nhiém cla can b cbng chirc, vién chirc vé thuc
hanh tiét kiém chéng lang phi trong don vi.

- Lam cén ct quan ly, st dung tai san cong dang muc dich va c6 hiéu qua.

- Ngdn chan va day lui nan lang phi trong céc Iinh viee st dung tién va tai
san cta Nha nuoc.

- Bong vién, khuyén khich cdng chirc, vién chirc trong don vi phan dau hoan
thanh t6t nhiém vu duogc giao.

Diéu 3. Yéu cau:

Cu thé hoa Luat quan ly, st dung tai san nha nuéc, cac Nghi dinh clia Chinh
Pha va Thong tv cta Bd Tai chinh. Xay dwng cac dinh mic st dung tai san phu
hop.

Diéu 4. Nguyeén tac.

1 Xay dwng quan ly, st dung tai san cong dam bao nguyén tac cong khai,
dan chu, ddm bao quyén loi hop phap clia cong chiic, vién chirc.
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2. Quy ché quan ly va st dung tai san cong phai dwoc thao luan tham giay
ki€én dong gop cla toan bd cong chiic, vién chirc trong don vi thong qua cudc hop
don vi.

3. Hoan thanh t6t nhiém vu duoc giao.

DBiéu 5. Pham vi va déi twgng ap dung quy ché.

1. Pham vi ap dung quy ché.

Quy ché quan ly, sir dung tai san cdng quy dinh viéc quan ly, khai thac, st
dung tru s, tai san, trang thiét bi trong co quan gém: Tru s& lam viéc, cac tai san
nhuv may tinh, may in, ban ghé... va céc trang thiét bi dwvoc hinh thanh tir nguén
ngan sach nha nuéc hodc cé ngudn tlr ngan sach nha nuéc.

Viéc quan ly tai san cong phai dam bao nguyén tic va phuc vu vao cong viéc
chuyén mon cta don vi.

2. B6i twong ap dung quy ché.

Toan thé cong chiic, vién chirc Trung tam Phat trién quy dat huyén Nam
bong.

CHUONG I
NHUONG QUY BINH cu THE

Diéu 6. Trang bi tai san cong.

Viéc trang bi tai san phai can ct vao tiéu chuan, dinh mic st dung, kha
nang nguon kinh phi duoc cap, nhiém vu dwoc giao va nhu cau st dung trang thiét
bi, tai san cong cla cac bd phan va ca nhan cong chirc, vién chirc trong co quan.
Thu tredng co quan can ct vao tinh hinh duv toan dwoc giao, tiéu chuan, dinh mic
va k& hoach d& xudt clia cac b phan va ca nhan dé quyét dinh mua sam trang bi
moi, diéu chuyén tai san trang bi trong ndi bo co quan dam bao khai thac st dung
tai san dung muc dich va cé hiéu gqua cao.

Diéu 7. Viéc trang bi tai sdn cong dwoc thuc hién theo cac hinh thirc.

Mua sdm mé@i bang ngudn kinh phi duoc giao trong dv toan hang nam.

Mua sdm mé@i bang ngudn thu 2% kinh phi bdi thudng GPMB.

Nhan tai san do cap trén cap moi, cap bo sung, diéu chuyén tir don vi khac.

Tuy theo s lwong, ching loai ma ap dung hinh thi'c mua sdm cho phi hop
vOi cac quy dinh hién hanh, cac bd phan can cir vao nhu cau va nhiém vu duoc
giao, 1ap ké hoach mua s&m tai san, thiét bi cho bd phan minh gl ké toan téng hop
trinh th trwdng don vi duyét va tién hanh mua sam trén co s& ngudn du toan duoc
giao.

Dbiéu 8. Quan ly, sir dung tai san va cac trang thiét bi.

|.May photocopy: Giao cho van thu truc ti€p quan ly si dung va phai co6
trach nhiém:

- Pho t6 cac loai tai liéu kip thoi da s6 lwong va dam bao chét lwong.

- Thyc hién ché dd bdo dung may thuong xuyén va dinh ky.
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- Ghi s6 theo dbi s6 lugng pho t6 va du tri s6 lugng gidy, muc st dung hang
thang gtri ké toan téng hop dé c6 ké hoach mua sam lién quan.

2. May vi tinh, may in va cac thiét bi tin hoc: Bwoc mua sdm theo kha nang
du toan giao va va nhu cau thuc té cla tirng bd phan.

Trach nhiém ctia mdi cong chic, vién chic:

- Quan ly va st dung tai san cé hiéu qua, thuong xuyén bao dwdng va bao tri
may.

- Khi phat hién may moc cé s ¢d héng, chat lwong chuwa dat yéu cau thay
thé, stta chira phai dé xuat Tha trudng don vi duyét chuyén ké toan trién khai thuc
hién.

- Khéng st dung may vi tinh, may in vao cac viéc riéng, viéc ca nhan nhu:
Tro choi dién ttr, danh may, in an cac tai liéu phuc vu viéc riéng ca nhan.

Diéu 9: Quan ly tru s@, dién thap sang:

Thuc hién theo Nghi dinh s6 152/2017/NB-CP ngay 27 thang 12 nam 2017
quy dinh tiéu chuan, dinh mtc st dung tru s& lam viéc, co s hoat dong sw nghiép,
quan ly an toan luéi dién cho toan co quan, dam bao du anh sang cho cdng chirc,
vién chtrc Iam viéc. Moi cong chirc, vién chic ra khoi phong hét gio lam viéc phai
tit toan b thiét bi dién khong can thiét.

Tai san trang bi tai cac phong lam viéc cla cong chirc, vién chirc phai cé
bién ban giao nhan cho can bd, bd phan st dung, ké toan md so theo ddi ho so tai
san, thuc hién kiém ké dinh ky, tinh khau hao tai san, tinh gia tri con lai cla tai san,
tai sn nao hét thoi han s dung phai thanh ly.

Dbiéu 10: Quan ly, st dung ban ghé:

- Cong chtrc trong don vi dwoc giao quan ly, sir dung ban ghé cé trach nhiém
quan ly st dung ding muc dich va cé hiéu qua, khi thady sw ¢ hu hong phai kip
thoi bdo cho Lanh dao don vi dé cd ké hoach tu slra hodc thay thé.

- Phai thuong xuyén bao dwdng ban ghé, lau chui sach sé.

- Neu c6 truong hop mat mat phai bao ngay Tha trudng don vi dé co bién
phap x& ly Kip thoi.

CHUONG I
DPIEU KHOAN THI HANH, KHEN THUONG, KY LUAT

Dbiéu 11: Trach nhiém cta Tha'trwdng don vi.

Thi trudng co quan c6 trach nhiém td chirc giao tai san cho cac bd phan, ca
nhan tryc ti€p quan ly tai san, don doc ké toan mdé sO sach theo doi quan ly, khau
hao tai san, t6 chirc trién khai cac bd phan trong co quan bao dudng dinh ky, bao
dudng thuwong xuyén tai san dang theo quy dinh hién hanh. Khen thudng Kip thoi
cac ca nhan, cac bo phan trong cong tac quan ly, st dung tai san dang muc dich va
co hiéu qud, phat hién x ly Kip thoi nhitng ca nhan s dung tai san khéng ddng
muc dich, cd y lam hu héng tai san.

Diéu 12: Trach nhiém cla ké toan dom vi.
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- Hwéng dan, theo ddi va quan ly viéc sir dung tai san, trang thiét bj trong co
quan.

- M& s0 theo ddi tai san va tinh gia tri hao mon cua tai san theo ding quy
dinh cda nha nudc.

- Tham muu Tha trudng don vi thanh ly tai san khi cac tai san da hv hong,
hét thoi han s dung.

Dbiéu 13: Trach nhiém ctia cong chirc, vién chtrc.

- Cong chure, vién chire trong don vi phai co6 trach nhiém quan ly, khai thac
va str dung trang thiét bi ding muc dich va cé hiéu qua, dé xuét stra chira, thay thé
kip thdi cac tai san khi bi hv héng.

- Thuwdng xuyén bao dudng, bao tri, lau chui sach sé cac tai san.

- Khong duoc ty y di chuyén tai san tlr phong nay sang phong khac ma
khong c6 su dong y cta Lanh dao don vi, khdng duoc cho thué, cho mwon hodc sty
dung tai san clia co quan vao muc dich ca nhan.

biéu 14: Khen thuéng, ky luat.

- Céng chtrc, vién chirc c6 thanh tich phat hién, bao cao cac hanh vi st dung
l&ng phi tai san, st dung tai san khéng dang muc dich, st dung tai san vao muc
dich c& nhan, c6 y lam hu héng tai san thiét bi ctia co quan dwoc khen thudng theo
ché do hién hanh.

- Céc b0 phan, ca nhan duwogc giao trach nhiém quan ly str dung tai san, trang
thiét bi ma vi pham cac quy dinh cla Quy ché nay va cac van ban cta phap luat c6
lién quan, tuy theo mic dd vi pham bi x ly ky luat, néu thiét hai thi phai boi
thuwong cho co quan.

Cong tac quan ly, str dung tai san la mot tiéu chi dé xét thi dua, khen thudng
clia ca nhan duoc giao quan ly, sir dung tai san trang thiét bi co quan.

CHUONG IV: BIEU KHOAN THI HANH

biéu 15: Quy ché nay duwoc thuc hién tlr ngay ky, cac quy dinh trudc day
trai voi quy ché nay duoc béi bd. Quy ché nay duoc ap dung on dinh lau dai, co
diéu gi con bat cap sé diéu chinh, b6 sung vao cubi nam thong qua cudc hop hodc
Hoi nghi cong chirc, vién chirc co quan. Trwong hop cac van ban quy pham phap
luat dwoc vién dan tai Quyét dinh nay duoc sita d6i b6 sung, thay thé bang vin ban
quy pham phap luat khac thi 4p dung theo van ban stra d6i, bo sung, thay thé do.

Diéu 16. Quy ché nay da thong qua tap thé co quan ngay 31/05/2021.

CONG DOAN TRUNG TAM PHAT
TRIEN QUY BAT

Nguyén Hbéng Son HO6 Tang Phuc



